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IMopsmox
nepenavu JOKyMEHTOB OyXrajaTepcKoro y4era
OpH CMeHe PYyKOBOAMTE/IS H IIABHOr0 GyXxraJjrepa

1. Ilpu cMeHe pyKOBOAUTENS HIIH TJIABHOTO OyxranTepa yupexaeHus (najee — yBOJIbHIEMbIE
JIMIA) OHK 00S3aHBI B PAMKAX MEepeNadi 1ei 3aMECTHUTEINIO0, HOBOMY JIOJDKHOCTHOMY JIHILY,
HHOMY YTIOJIHOMOYEHHOMY NOJDKHOCTHOMY JIALY YUPEKICHUS (ajlee — YIIOMHOMOYEHHOe JIUIIO)
lepesiaTh IOKyMEHThI OyXTalTepeKoTo ydeTa, a TAKKe TIeYaTH | IITaMIIbL, XpaHsIuecs B
Oyxranrepuu.
2. llepenaua OyxrantepcKux TOKYMEHTOB ¥ MeyaTeit IPOBOAUTCS HA OCHOBAHHH MPUKA3a
PYKOBOIHUTEIA yIpEeXKICHUS UM KOMUTETA 3/paBooXpaHeH s Bonrorpackoit o6macty,
OCYIIECTBJIAIOMIEro (PYHKIHMH U ONTHOMOYHS yupeTuTens (1anee — YUPEOUTENb).
3. Ilepenaya oKyMeHTOB GyXydeTa, meuateit ¥ IMTAMIOB OCYIIECTBIIAETCS NP YYACTHH
KOMHUCCHH, CO31aBAEMOM B yUPEKICHUH.
IIpuem-nepenaya Gyxranrepckux HOKyMEHTOB o(hopMIISETCS aKTOM IpUeMa-Tiepejaun
Oyxrantepckux JokyMeHToB. K akTy mpunaraetcs IIEPEYCHB MePeIaBaEMBIX JOKYMEHTOB, UX
KOJIMYECTBO H THII.
AKT npueMa-Tiepesiauu Jel JOJDKEH MOIHOCTIO OTpaXkaTh BCE CYIIECTBEHHBIE HEOCTATKH U
HapyIIEHUs B OPraHU3allil paboThI GyXranTepun.
AKT IpHeMa-Tiepe1ady [IO/MUCHIBACTCS YIIOMHOMOYSHHBIM JIULIOM, IIPUHUMAIOIIUM J€TIa, U
YJIEHAMH KOMHCCHH.
IIpn HEO6XOAMMOCTH WIEHBI KOMHCCHH BKITFOYAIOT B aKT CBOK PEKOMEHIAIMU U TIPEIIIOKEHHUS,
KOTOpPBIC BO3HUKIIH IIPH [IPHEMe-Iiepeade ei.
4. B xoMuCCHIO, yKa3aHHYIO B IIYHKTE 3 HACTOSIIErO Ilopsinka, BKIIOYAIOTCS COTPY THUKH
YUPEXKIECHHUSA U (M) yIPeUTENs B COOTBETCTBHHY C IPUKA30M HA nepenady OyxraaTepckux
JIOKyMEHTOB.
5. llepemarotcs cieayromue JOKyMEHTHL:
* y4€THas OJUTUKA CO BCEMH MPHIIOKEHUSIMY;
* KBapTaJbHBIE U TONOBBIC OyXTanTepCKUe OTUETHI U GANaHCHL, HAIOTOBBIE JIeKJIapaluu;
o OyXranTepckue PerucTphl CHHTETHYECKOTO M AHATUTHIECKOTO ydJeTa: KHHTH,
000POTHEIE BEAOMOCTH, KAPTOUKH, Ky DPHAIBI OLEPALHL;
° HaJIOTOBBIE PETHCTPHL;
® 10 peaH3aliH: KHUTH TIOKyIIOK H HPOJA’K, JKyPHAIIBI PETHCTPALIH CYETOB-(aKTyp,
aKTBI, CYeTa-(hakTyphl, TOBAPHBIE HAKIAAHbIE U T. 1.
° 0 3aJI0/DKCHHOCTH yIPEXIECHHS, B TOM YHCIIE TI0 KPSAUTAM | IO yIIaTe HaJIOTOB;
°® O COCTOSHHMH JIUIIEBBIX U OaHKOBCKHX CUETOB YUPEsKICHUS,
* IO Y4€Ty 3apILIaThl U 110 HEPCOHU(PHUIIUPOBAHHOMY YUETY;
° IO Kacce: KacCOBBIC KHUTH, JKyPHAJIBI, PACXO/IHBIE M IIPHXOAHbIE KACCOBEIE OpACpa,
JICHEXXHBIE TOKYMEHTEI U T. II.;
® KT O COCTOHMH KacChl, COCTABIICHHBIA HA OCHOBAHUHU PEBU3UU KACCHI M CKPEIICHHBIH
IIOAIMCEIO TJIABHOTO OyXrairepa;
¢ 00 yCIOBUSX XPaHEHHUS U YUETa HATHUHBIX JEHEKHBIX CpPEICTB;
® JIOTOBOPSI C IIOCTABIMKAMH H MIOAPSIIIMKAMHE, KOHTPAreHTaMH, apeH bl U T. 1.,




* JIOrOBOPEI C IMTOKYTIATEJIAIMHU yCIIYT U paboT, IOAPSTINKAMH U TOCTABIIUKAMY;

° YupemuTeNbHEIC JOKYMEHTEI U CBHIETENILCTBA: IIOCTAHOBKA HA YUET, IPHCBOCHUE
HOMEpPOB, BHECCHHUE 3aIUCEHl B €UHBIH peecTp, KOABI U T. II.;

° O HCJIBWKUMOM MMYILECTBE, TPAHCIIOPTHBIX CPEACTBAX YUPEXKIECHH: CBHIETEIbCTBA O
npaBe COOCTBEeHHOCTH, BhimucKH 13 EI'PII, macropra TpaHCTIOPTHEIX CPEACTB M T. IL.;

o 00 OCHOBHBIX CPEJICTBAX, HEMATEPUATBHBIX AKTUBAX M TOBapHO-MaTepHAIEHEIX
LEHHOCTAX;

° QaKThI O PE3yJIbTaTaX IIONHON HHBEHTAPH3AIlMY HMYLIECTBA U (PMHAHCOBBIX
00s13aTeIBCTB YUPEKIECHHS C IPUIOKEHHEM HHBEHTAPH3AIHOHHDIX OHCEH, aKTa
IIPOBEPKH KacChl YUPEIKICHHUS;

® AKThbl CBCPKH pacieToB, MOATBEPXKIAIOMINE COCTOSHHIE NEOHTOPCKON U KPeIUTOPCKOL
3810JDKEHHOCTH, NIEPEUCHb HEPEATbHBIX K B3BICKAHUIO CYMM J€6UTOPCKOM
3a/I0JDKEHHOCTH C HCYEPIIBIBAIOIIEH XapaKTePUCTUKOM 110 KXo cyMMe;

° aKThl PEBU3UH U IPOBEPOK;

° MaTepuajbl 0 HEAOCTaYaX U XUIIECHHUAX, IIEPEIaHHbIX U HE IIepeIaHHbIX B
IPAaBOOXPAHUTENBHBIE OPraHEbL;

° JIOTOBOPHI C KPEXUTHBIMH OpPTraHU3aLlUsIMU;

e OJIaHKH CTPOrO#f OTYETHOCTH;

e MHas OyXranrepckas JOKyMEHTalusl, CBUAETEIbCTBYIOMAs O JEITENHHOCTH
YUPEXKICHHUS.

6. IIpi moanucanuy akra npueMa-Tiepeiaqu Py HATHYHE BO3PaXeHH A 110 IIyHKTaM aKTa
PYKOBOIUTEND U (MJIH) YIIOJIHOMOYEHHOE JIMIIO M3JIATal0T MX B IMCHMEHHOM ¢bopme B
IPUCYTCTBUU KOMHUCCHH.

YIeHbI KOMUCCHH, HMEIOIIHE 3aMeUaHus 110 COEPIKAHUIO aKTa, TIOIHCHIBAIOT Ero ¢ OTMETKOIM
«3amevaHus NpmIaraoTesy. TeKeT 3aMedaHnit H3IaraeTcs Ha OTIEIBHOM JIMCTE, HEOOJBIIHE 110
00BbeMy 3aMedaHMsI IOy cKaeTcst QUKCHPOBATh HA CAMOM aKTe.

7. Axt mpuema-Tiepeniaun opopPMIISETCs B OCHETHIH PaGOUHit IeHb yBONBHAEMOTO JTHIA B
YUPEKICHHUH.

8. AKT IIpHeMa-TiepeIaui JIeNl COCTABIISETCS B TPeX SK3eMIUsIpax: 1-i SK3EMILISP — YUPESTUTEIO
(PYKOBOJWTEIIO yUPEXIECHNUS, ECIIH yBOJIBHSETCS TIABHEIH GyXrantep), 2-it 9K3EMILISIP —
YBOJIBHAEMOMY JIHITY, 3-if 5K3EMILISp — YIOJTHOMOYEHHOMY JIMILY, KOTOPOE IIPHHAMAIO €A,




